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SECRETARY OF STATE’S OFFICE

Division of Elections:
• Christine Lehrkamp – Interim Director, Division of 

Elections
• Bailey Tibbs – Elections, Federal Projects & NVRA 

Coordinator
• Heather Irwin – Elections Systems Administrator
• Evan Sippel – Election Coordinator
• Madisen Vetter – Director of Communications

Contact Information:
• Email – Elections@state.sd.us
• Phone – (605) 773-3537
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SOUTH DAKOTA MUNICIPAL LEAGUE

Jessica Carr, Director of Member Engagement:
• Email – Jessica@sdmunicipalleague.org
• Phone – (605) 224-8654

ASSOCIATED SCHOOL BOARDS OF SOUTH 
DAKOTA

Tyler Pickner, Director of Communications:
• Email – tpickner@asbsd.org
• Phone – (605) 773-8382
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PETITIONS

SOUTH DAKOTA SECRETARY OF STATE – DIVISION OF ELECTIONS 

3



PETITION FORMS

Petition forms are found in ARSD 5:02:08.
• School Board Nominating Petition – ARSD 5:02:08:11
• Municipal Nominating Petition – ARSD 5:02:08:13

Petition forms consist of a header, a declaration of 
candidacy, signature lines, and a circulator verification.
• The declaration of candidacy must be notarized 

before a petition can be circulated.
• The declaration may not be completed prior to 

the first day for petition circulation.
• The circulator verification must be notarized before a 

petition can be submitted.
• The verification may not be completed prior to 

petition circulation—i.e., no signatures can be 
added once the verification is complete.

• Candidates are responsible for getting their forms 
notarized properly!
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PETITION DEADLINES – JUNE ELECTION

Petition Circulation Begins – February 2nd 

Petition Filing Deadline – March 24th 
• You must accept petitions until 5:00 PM local time on 

the deadline day (SDCL 9-13-7; 13-7-6).
• You must also accept petitions submitted through 

registered mail, provided that they were postmarked 
prior to the deadline (SDCL 9-13-7; 13-7-6).

• Work with your attorney if you will be unavailable on 
the deadline day.

Validation & Candidate Order – Between March 24-26th 

Certification Deadline (Combined Only) – March 26th 
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PETITION DEADLINES – NOV. ELECTION

Petition Circulation Begins – July 3rd 

Petition Filing Deadline – August 25th 
• You must accept petitions until 5:00 PM local time on 

the deadline day (SDCL 9-13-7; 13-7-6).
• You must also accept petitions submitted through 

registered mail, provided that they were postmarked 
prior to the deadline (SDCL 9-13-7; 13-7-6).

• Work with your attorney if you will be unavailable on 
the deadline day.

Validation & Candidate Order – Between August 25-27th 

Certification Deadline (Combined Only) – August 27th 

When petitions are received, they should be a top priority. Do not let petitions sit on your desk for days!

https://sdlegislature.gov/Statutes/9-13-7
https://sdlegislature.gov/Statutes/13-7-6
https://sdlegislature.gov/Statutes/9-13-7
https://sdlegislature.gov/Statutes/13-7-6
https://sdlegislature.gov/Statutes/9-13-7
https://sdlegislature.gov/Statutes/13-7-6
https://sdlegislature.gov/Statutes/9-13-7
https://sdlegislature.gov/Statutes/13-7-6


PETITION FILING PROCEDURES

When you receive a petition, you should immediately date stamp and time stamp the petition.

Following receipt, you will need to verify signatures pursuant to ARSD 5:02:08:00 and 5:02:08:00.01.
• You must check the voter registration information of the candidate, since the candidate must be registered 

within the relevant municipality (or ward) or school district (or representation area).
• You must check the voter registration information of signers for nominating petitions, since signers must be 

registered within the relevant municipality (or ward) or school district (or representation area).
• Use the Secretary of State’s city and school lookup site to check voter registration records.

• If you do not have the URL, login information, or employee information has changed, please contact the 
Secretary of State’s office.

• The city and school lookup site is not for personal use and should only be used for signature verification. 
Candidates, elected officials, and the public do not have the authority to access this information!

Let’s take a look at the city and school lookup site!

When you have finished the validation process, date stamp and time stamp the petition if it has been approved and 
filed. Remember to contact the candidate via phone and/or mail and inform them of your decision.
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PETITION FILING PROCEDURES (CONT’D)

Per SDCL 9-13-7 and 13-7-6, you must have a written 
and signed verification.
• There is no form for the required verification in the 

Administrative Rules of South Dakota.
• Refer to the statute that applies to your jurisdiction 

for the information that the verification must contain.

Notary Guidelines:
• A candidate cannot notarize their own petition; 

however, a candidate may circulate and sign their 
own petition.

• A notary cannot notarize a petition and be a signer.
• Finance Officers, Business Managers, and School 

Board Presidents may notarize documents without 
being a notary (SDCL 13-8-15; 18-3-1).
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PETITION FILING PROCEDURES (CONT’D)

If you reject a petition, contact the candidate immediately, inform them of your decision, and let them know if there 
is still time for them to collect additional signatures.
• You should not return the candidate’s rejected petitions, but you may still provide the candidate with copies if 

they are requested. 

Anyone may challenge a filed or rejected petition, not just the candidate. As a note, petitions do not become a 
public record until your validation process is complete (SDCL 12-1-39).
• The challenge process is established by SDCL 12-1-13 through 12-1-15.
• For a validated and filed petition:

• The challenger has five (5) business days to challenge the petition by filing an affidavit with an itemized list 
of specific deficiencies.

• SDCL 12-1-13 lists items that cannot be challenged to your office.
• Upon receipt of an affidavit, you and your attorney should review the information provided.
• A challenge to your office does not prevent any other legal remedy (SDCL 12-1-16).

• For a rejected petition:
• The challenger must pursue a challenge through your local circuit court.
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GUIDELINES FOR ACCEPTING PETITIONS

Petitions may only be accepted if they comply with the requirements established in ARSD 5:02:08:00.

Petitions must:
1. Be in proper form;

a. Note: Petitions have been modified to replace “Residence Address” with “Voter Registration Address” to 
comply with HB 1256. This change has not been made to the administrative rules.

2. Contain the minimum number of valid signatures, counted according to ARSD 5:02:08:00.01; 
a. One or more invalid signatures on a petition sheet do not invalidate the entire petition sheet.

3. Contain an identical heading and be verified by the circulator; and
a. The circulator may add the printed name, voter registration address, county of registration, and date for a 

signer before the circulator completes the verification.
b. The circulator verification must be completed and signed before an officer authorized to administer oaths 

in South Dakota.
4. Contain the original signature of the candidate.

a. Additional sheets may have an original or photocopied signature from the candidate.
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GUIDELINES FOR ACCEPTING PETITIONS (CONT’D)

ARSD 5:02:08:00 also requires the following:
1. The governing board or person authorized by statute to accept the petition shall, if requested, allow the 

petition circulator the opportunity to add missing information on the signature lines or circulator’s verification 
on their petition, provided that the filing deadline has not passed;

2. Once a nominating petition has been received by the person in charge of the election, names may not be 
removed from the petition;

3. The person who is authorized to accept nominating petitions for filing needs to check the voter registration 
information of the signers; and

4. Petitions containing signatures in excess of the minimum number may be filed, but the excess signatures will 
be disregarded unless the petition is challenged.

See the checklist on the Secretary of State’s website for more information on petition acceptance and signature 
verification!
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GUIDELINES FOR VALIDATING PETITION SIGNATURES

Petitions signatures may only be accepted if they are validated based on the requirements established in ARSD 
5:02:08:00.01.

A signature on a petition sheet may only be counted if:
1. The petition is in the proper form;

a. Note: Petitions have been modified to replace “Residence Address” with “Voter Registration Address” to 
comply with HB 1256. This change has not been made to the administrative rules.

2. The petition is self-contained on a single sheet of paper;
3. The circulator’s verification is properly completed and includes a single circulator’s name, residence address, 

and the complete date;
4. The declaration of candidacy was completed within the proper timeframe and witnessed by an official 

authorized to administer an oath in South Dakota;
5. The signature was received after the candidate completed the declaration of candidacy or before the circulator 

completed the circulator’s verification;
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GUIDELINES FOR VALIDATING PETITION SIGNATURES (CONT’D)

A signature on a petition sheet also may only be counted if:
1. The signature contains the signer’s complete voter registration address;

a. A street address must be provided if the signer lives in a first-class municipality.
b. A PO Box number may be provided if the signer lives in a second- or third-class municipality.
c. A description of the location at which the signer is registered to vote may be provided if the signer does 

not have a street address.
d. Addresses should be liberally construed!

2. The date of signing is indicated on the signature line;
3. The signer’s name is legible; and
4. The signer’s county of voter registration is provided.

See the checklist on the Secretary of State’s website for more information on petition acceptance and signature 
verification!
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SIGNATURE REQUIREMENTS – CITIES

1st & 2nd Class:
• At-Large Candidates – Five (5) percent of the 

registered voters in the municipality based on the 
number recorded on the second Tuesday of the 
month five months before the election, or fifty (50) 
voters, whichever is less.

• Ward Candidates – Five (5) percent of the registered 
voters in the ward based on the number recorded on 
the second Tuesday of the month five months before 
the election, or fifty (50) voters, whichever is less.

• Contact your County Auditor for the number of 
registered voters!

3rd Class:
• At-Large & Ward Candidates – No less than three (3) 

registered voters in the municipality or ward.
• Voters may sign more than one petition.
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SIGNATURE REQUIREMENTS - SCHOOLS

All School Districts: Twenty (20) Signatures

GENERAL NOTES

Both Active and Inactive voters may sign petitions (SDCL 
12-4-34); however, signature requirements are based 
only on the number of Active voters.

Unless otherwise noted, a voter may only sign as many 
petitions as there are positions to be filled.

https://sdlegislature.gov/Statutes/12-4-34
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Petitions must be self-contained, 
meaning printed front and back. 
You cannot validate petition 
sheets that are not self-contained 
on one sheet of paper.



UNDERSTANDING 
HB 1130
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HB 1130 – AG OPINION

The Attorney General’s office has provided an official 
opinion, which affirms that—at a minimum—municipal 
and school elections only need to be held on the 
statutory dates in June and November.

Holding a joint election remains entirely optional and 
can only be done if approved by both the municipality 
and/or school district and the county.

Contests are not required to all be on the same ballot—
i.e., there may be separate ballots for separate contests.

The full opinion from the Attorney General’s office can 
be found here.

SOUTH DAKOTA SECRETARY OF STATE – DIVISION OF ELECTIONS 

31

https://atg.sd.gov/OurOffice/OfficialOpinions/opinionhtml.aspx?id=1771#gsc.tab=0


HB 1130 – DEFINING TERMS

Based on the Attorney General’s Opinion, our understanding of the word “combine” and the phrase “in conjunction 
with” has changed. Nonetheless, the options available to each municipality and school district remain the same. 

In Conjunction With: A temporal phrase that refers to the timing of an election.

Combined: A word that refers to the division of expenses and governmental responsibilities.

Based on these definitions, all municipal and school elections will be held “in conjunction with” (i.e., on the same 
date as) the Primary or General Election. These elections may be entirely separate or “combined” in various ways. 
A combined election could involve contests being placed on the county ballot, or it could just involve the use of a 
common polling location with separate ballots. For any combined election, each jurisdiction involved must reach 
an agreement on how expenses and governmental responsibilities will be divided. A combined election cannot be 
held if there is no agreement!

The Secretary of State’s office is preparing legislation for the 2026 Legislative Session to codify this understanding 
of HB 1130 and to pursue additional clarifying changes.
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HB 1130 – SDCL 9-13-37

 9-13-37. Municipal elections with June primary elections--Nominating petition circulation--Candidate and 
ballot language certification.
 Any other provision of this chapter notwithstanding, the governing body of a municipality shall, in even-
numbered years, hold the general municipal election in conjunction with the regular June primary election or the 
regular November general election. The expenses and governmental responsibilities of a combined election must 
be shared in a manner agreed upon by the governing body of the municipality and the board of county 
commissioners involved.
 A nominating petition may not be circulated for signatures more than four months before the election. A 
nominating petition must be filed under the provisions of § 9-13-7 at least seventy days before the election. The 
finance officer shall certify to the appropriate county auditor the candidate names and ballot language to be voted 
on by the Thursday sixty-eight days before the election.
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HB 1130 – SDCL 13-7-10.3

 13-7-10.3. Joint school board and primary or general elections authorized--Expenses and responsibilities 
shared--Candidate and ballot language certified.
 Any other provision of this chapter notwithstanding, the board of a school district shall, in even-
numbered years, hold the school board election in conjunction with the regular June primary election or the 
regular November general election. Expenses of a combined election must be shared in a manner agreed upon by 
the school board and the boards of county commissioners involved. All other governmental responsibilities 
associated with holding elections under the provisions of title 12 and this chapter must be shared as agreed upon 
by the board of the school district and the boards of county commissioners involved. The school election official 
shall certify to the appropriate county auditors the candidate names and ballot language to be voted on by the 
Thursday sixty-eight days before the election.
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HB 1130 – WRITTEN AGREEMENT

A written agreement detailing how expenses and responsibilities should be divided will form the foundation for 
any joint election and must be approved by any jurisdiction involved in the election.

The agreement should at least address the following, but you may want to address other issues as well:
1. How will costs be split?
2. Will all jurisdictions print in the same paper, and who will be responsible for the publications?
3. Who will be responsible for recruiting election workers?
4. Who will be responsible for providing election materials?
5. Where will voting take place?
6. How will absentee voting be handled?
7. What will happen if all jurisdictions agree to combine, but one does not need to have an election after petitions 

are filed?

If you are struggling to draft an agreement, you may want to reach out to some of your colleagues who have had 
joint elections in the past to see what their agreements look like. Also remember to work with your jurisdiction’s 
attorney!
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QUESTIONS?
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